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BBenenue

B coBpemeHHOM 00IIecTBE UIET HENPEPHIBHBIA TMPOLECC JBHXKCHHS
pabOTHUKOB, HEOOXOAUMBIN g 3PPEKTUBHOTO (HYHKIIMOHUPOBAHUS PHIHOYHOU
HPKOHOMHUKH, €€ OBICTpOTO MPHUCIOCOOJICHUS K HU3MEHSIOMUMCS YCIOBUSIM.
[ToaTOMy KaapoBblE BONPOCHI 3aHUMAIOT Ba)XHOE MECTO M TPeOyIOT OONBIIMX
3aTpar Tpyaa. B MeToauueckoM TOCOOMM paccMaTPUBAIOTCA HEOOXOIUMBIC
JIOKYMEHTBI MPU TPYAOYCTPOUCTBE U MpaBuiia uxX 0hopMIICHHUS.

B cBs3M ¢ mpuHATHEM HOBBIX 3aKOHOB, YTBEPIKICHHEM HOBBIX JOKYMEHTOB
HOSIBJIIETC MHOI'O BOINpOcoB. ['paxkaaHe, mocTymaromme Ha padoTy, MPOCTO
TEPSIFOTCS, KOTAa OT HUX B (pupMax TpeOyIoT pa3Hbie JOKYMEHThl. OHU Yalle BCEro
HE 3HAIOT, Kakol 00beM WH(pOpPMAIMU AOJKEH ObITh MPEACTaBICH OyAyleMy
paboronatento. Bmecre ¢ TeM HMEHHO JOKYMEHTHI 10 JIMYHOMY COCTaBy
MOJTBEPXKIAIOT MECTO M CTaX paboThl TpakIaH M HMEIOT TEePBOCTENEHHOE
3HAUCHHUE JJIs Kaxaoro paboTHUKA (GUPMBI TpH O(POPMIICHUU TIEHCHH U BO BCEX
CIy4asx, TPeOYIOIIUMX TOATBEPKICHHUS CTaka M MecTa paborel. B HeGompmmx
dbupmax odopmieHue npuema Ha padboOTy, MEPEBOJIOB, YBOJILHEHMU, OTITYCKOB,
KOMaHJIMPOBOK, €CITM HET CIENUaTbHOTO pa0OTHUKA MO KajapaM, BO3Jaraercs Ha
cekpetaps (cekpeTapsi-pedepeHTa).

Jl7is mpaBUIIBHOTO BEACHUS KAJAPOBOM JOKYMEHTAIIMH HEOOXOAUMO MOMHMO
HOPMAaTHUBHO-METOIUYECKUX JOKYMEHTOB IO JEJIOMPOU3BOJCTBY, XOPOIIO 3HATh U
MIOCTOSTHHO PYKOBOJCTBOBATHCS 3aKOHOJATEIHHO-TIPABOBHIMU aKTaMH O TPYJE.
[Ipexkne Bcero sto TpynoBout konekc Poccuiickorn denepanuu ¢ U3MEHECHUSIMU,
BHeCeHHbIMU DenepanibHbIM 3aKkoHOM DenepanbHbiii 3akoH oT 30 utons 2006 r.
[12102-®3. OgHako, B cooTBETCTBUM C TpynoBbiM koaekcoM P®, opranumsanus
IIPU YCTAHOBJICHUU TPYAOBBIX MPABOOTHOIICHUI OMUPAETCS HE TOJHKO HA CTAaThU
camoro TpymoBoro kojaekca, HO U Ha HWHbIE (eaepabHbIe 3aKOHBI, B KOTOPHIX
3aTPOHYTHI BOIPOCHI TpyAa, yka3el [Ipesunenta, nmocranosienus [IpaBurenscTBa
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P®, 3akoHBI ¥ MHBIE HOPMAaTUBHBIE MPABOBbIE aKThl CYOBEKTOB (pernepanuu, Ha
TEPPUTOPUH KOTOPOIO OHA HAXOJUTCS, aKThl OPIraHOB MECTHOI'O CaMOYIIPABIICHUS,
CoJZieprKalllie HOPMbI TPYJOBOIO Mpasa. Kpome Toro opranu3anuy U CaMH CO3Aar0T
JIOKaJbHbIE HOPMATUBHBIE AKTHI, COAEPMAIIUE HOPMBI TPyIOBOro mpasa. K Hum
OTHECEHBI KOJUIEKTUBHBIE IOTOBOPHI, COTJIAIEHHUS, TPYAOBBIE IOTOBOPBI.

B wMeroanueckom mocodun «TpynmoyctpoiicTBo: mnpaBuiia o(opMIIeHUS
JOKYMEHTOB MpU IpUEME Ha pabdoTy» paccMaTpuUBaeMble BOIPOCHI MOJIE3HO
M3YUYUTh CTYJAEHTAM M BBIMYCKHHUKaM. A NPAKTUYECKUE PEKOMEHIALWU MO3BOJISAT
3HAaTh, KaKUMHU IpaBaMH OHHU OOJAJAIOT, CAMOCTOSITEIbBHO OPUEHTHUPOBATHCS B

IMpaBOBOM IIPOCTPAHCTBC U OTCTAMBATh CBON 3aKOHHBIC HHTCPCCHI.



1. MMopsinok odopmiieHHsI JTOKYMEHTOB NPHU NMpHeMe HA padoTy

HecMoTpsi Ha mpakTHYeCKH BCEOOIIYI0 JOCTYMHOCTh OCHOBHOM IPaBOBOM
uH(popMaIK, Kacawllecs TPyA0yCTpOMCTBa, OOJBIIMHCTBO HAIIMX TIpakIaH
OCTaeTCsl IOPUIUYECKH Oe3rpaMOTHBIM Ipu moucke padboTsl. Kazamoch Obl, 4TO HE
SBIIIETCS. COBCEM YX OOJIbIIONW MpoOieMoi — 3aiiTh B Mara3uH U NpuoOpecTu
«TpynoBoit xonexkc P®y», mena xoroporo cocrabisieT okojio 30 pyoseit, umu
BOCIIOJIB30BaThCA HH(OpManuen, J00E3HO MPEeAOCTaBIEHHON Ha MPOCTOpax
«BCEMHUPHOM MAayTUHBI».

CoBpeMEHHBIN PBIHOK TpyJAa MEPEHACHIIIEH MOUIEHHUKAMH, KEITAIOIIMMHU
00OraTUThCS, UCHOJB3YSl «paOCKHi» Tpyn pabOoTHUKOB. OO 3TOM TOBOPAT YXKe
YyTh JIA HE U3 KaXKJOTO BBIKIIFOYEHHOTO TEJIEBU30pa, HO BCEr/la HAAyTCA T€, KTO
MOBEPUT MOLIEHHUKAM, U OyJIyT YECTHO TPYAUTHCS Ha X Onaro.

OdeHb YacTO MOCTYIUIEHHE Ha pabOTy MOX0KE Ha MPEO0I0JIEHNE IEPECEUCHHON
MECTHOCTH, KOTOpPOE€ CHOCOOEH BBIAEpKAaThb HE Kaxkabpli. i1 CTyIeHTOB U
BBIITYCKHUKOB 0053aTebHO JOJKEH HAauaThbCsl HOBBIM ATalm B KU3HU — ITO
TPYJIOYCTPOMCTBO Ha paboTy. MIMEHHO MO3TOMY CieAyeT 3HaTh PsJl YCIOBUN U
OCOOCHHOCTEM mpueMa Ha padoTy, KOTOpBIH, TMOCie Bcex colOecenoBaHui,
HAYMHAETCS C MOJAaYM COOTBETCTBYIOIIUX JOKYMEHTOB, 4 3aKaHYMBAETCS 3aIUCHIO
B TPYJAOBYIO KHIXKY.

Od¢opmieHue J0KYMEHTOB HOBOT0 COTPYAHUKA NMPHU NMpPpUeMe HA MOCTOSIHHYIO
padoTy Npou3BOAUTCH B CJIEAYIOIIEN MOC/Ie0BATEIbHOCTH:

1. IIpenocraBiieHHnE pe3OME;
2. Hanmcanwe 3asBnenus pabOTHHKA O TIpUEME Ha padoTy;

3. Oopmnenue ankeTsl 1 aBToOHOTrpadun (0hOPMIIIIOTCS IO B3aAUMHOMY
corjacuio paboTHUKa U paboTOoAATENNA);

4. 3akaroueHue TpyA0BOTO JOrOBOPA;


http://www.domsovetof.ru/publ/sovety_pro_rabotu_uchebu/sovety_poisk_raboty/kak_najti_rabotu/53-1-0-1644
http://www.domsovetof.ru/publ/sovety_hi_tech/sovety_internet/moshennichestvo_v_internete_aferisty_onlajn/34-1-0-1107

5. U3nanue npukasa o npueMe Ha paboTy: YHUPUIIUPOBAHHBIE (HOPMBI
Noe T—1 mmu Ne T-1a;

6. BHecenue 3anucu B TpyJI0BOU KHUXKKE;

7. Oopmnenue TMuHON KapTOUKU: yHUDULIMPOBaHHbBIE (hopmbl Ne T2,
Ne T-2I'C(MC), Ne T—4;

8. OTKpBITHE JUIIEBOTO cyeTa (B OyXraiaTepun).

Wrak, Bel ycnemHo mponuin codeceioBaHuEe U OOTOBOPHIIN ¢ paboTodarenemM
ycinoBusi Bameilt pabotel Ha HOBOM Mecrte. Jleno 3a MaibiM — O(UIHMATIBHO
oopmutbest Ha padoty. Kakue ke TOKyMEHTHI JIJ1s1 3TOr0 HEOOXOAUMBI?

IHacnopt

B nepByto ouepens Brl 10mKkHBI UMETH NpH ceOe 00ILIerpaXa1aHCKU Tacmopr.
B cnydae OTCyTCTBHsS MacmopTa €ro MOXKET 3aMEHHUTb JIPYroil JTOKyMEHT,
ynocTtoBepsitoluii Banty audHOCTH, B KOTOpoM ecTh Bama ¢otorpadusa, —
3arpaHnacnopT WM BOJUTEIbCKHE MPaBa.

Perucrpanus mo mecty npedbIBaHus

OTaenbHO CTOMT CKa3aThb O PErHMCTpalMM MO MecTy mnpeObiBaHus. CoriacHo
TpynoBomy Kojaekcy paboToaarenb HE BIpPaBe OTKAa3blBaThb B TPYIOYCTPONCTBE
IrPXJAaHUHY, HE HMEIOLIEMY PETHCTpPAlUd, 3a MCKIOYEHUEM HMHOCTPAHHBIX
rpaxaad. Ha npakTuke ke KOMIaHUU PeIKO MPUHUMAIOT Ha paboTy nepcoHan 6e3
perucTpanuy, OCOOEHHO €clu JOJDKHOCTh — IpENIoyiaraeT  MaTepUaIbHYIO
oTBeTCTBEHHOCTh. CoBeTyeM Bam pemuTh 3TOT BONPOC 3apaHee: BBISCHEHHE
OTHOIIICHWHN Ha cTajauu odopMIIEHUS Ha paboTy — HE Jy4dIIui crmocol aenaTh
Kapbepy.

TpyaoBasi KHMKKA

OdunmanbHoe TPYyAOYyCTPOMCTBO TMOJpa3yMeBaeT HaJU4Me y COTPYIHHUKA
TPYJIOBOM KHMXKHU (B cooTBeTCTBUU cocT. 66 TK P® TpynoBas KHMXKKa JTOJKHA
OBITh Y K&XJOTO COTPYJIHHKA, MpOopabOTaBIIEro B OpraHu3aIu Oojiee S5 THEH,
€CJIM 3TO MeCTO paboThl AJii HEro ocHoBHOE). I[loMHuTE, yTO paboromarenb He

uMeeT mpaBa TpeOoBaTh y Bac TpyAoByI0 KHUKKY, €CJIM B JIaHHYIO OpraHU3aluio
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Br1 ycTpauBaeTech o coBMecTUTENbCTBY. Ecnu 3To Bare nepsoe mecto paboThl,

CHELMAIUCT 1O paboTe ¢ KaapaMu opopMUT 1J1s1 Bac Takoii JOKYMEHT.

MNHH u neHcHOHHOE CBUAETEJILCTBO

JleiicTByroliee  3aKOHOJATEIBCTBO HE  O0S3BIBACT  TpaKJIaHWHA, HE
SIBJISIFOITIETOCS WHIUBUAYJIbHBIM npeAnpUHUMATEIIEM, MOJIy4yaTh
WHJUBUAYAJIbHBIA HOMEp Haylororuiatrenbiiuka. COOTBETCTBEHHO, TpeOOBaTh OT
Bac wmammumss MHH pabGoromarens He Bmpae. Ho ecnm Bac BcE ke mpocst
NPEABIBUTh TaKOW JOKYMEHT, €ro MOXXHO OBICTpO O(OpPMHUTH B HAJIOTOBOM
MHCIICKIIUM TI0 MECTY JKUTEIBCTBA. A BOT 0()OpPMIICHHE CTPAXOBOTO CBUJIETEIIHCTBA
roCyJIapCTBEHHOTO TIEHCMOHHOI'O CTpaxoBaHMs, eciiu Bbl ycTpaumBaeTech Ha
paboTy BHepBbie, — 3TO 3a00Ta paboToaTes.
JIOKyMeHTBI BOMHCKOI'0 Y4€Ta

JIOKyMEHTBI BOMHCKOTO Yy4éTa SIBJSIOTCS 0OSI3aTEIbHBIMH K TPEABSIBICHUIO
JUIS. BOGHHOOOSI3aHHBIX W JIWII, TMOJJICKAIIUX MPU3BIBY Ha BOCHHYIO CIyk0y (B
Halllel CTpaHe 3TO MYKYHUHBI B Bo3pacte oT 18 mo 27 ner). [ns npu3bIBHUKOB 3TO
YAOCTOBEpPEHUE TpakJAaHWHA, TMOJJIEKAIIEr0 NPU3BIBY HAa BOCHHYIO CIYXOY.
['paxxnane, npeObIBalOIME B 3amace, JOJKHBI MPEAbSIBUThL BOCHHBIA OWUJIET WU
BPEMEHHOE YJIOCTOBEPEHHUE, BEIIAHHOE B3aMEH BOCHHOTO OuieTa.
JIMnIoMbI U CBHIETEJIHLCTBA

JlokyMeHTBl 00 00pa30BaHMM, O KBAIM(HUKAIIMN WM HAIHMYUM CIICIIUATBHBIX
3HAHUW HYXXHBI MIPU TOCTYTUICHUU Ha padoTy, TPeOYyIOIYIO CleUaIbHbIX 3HAHUN
WIN CIeUHUaIbHOW MOATOTOBKHU. B ciywasx, xorga Bel ycrpanBaetech Ha padoTy
HE TI0 CTICIIMAJIbHOCTH, B TAKUX JIOKYMEHTaX HET HEOOXOUMOCTH.
MenunuHckas KHHKKA

MenunuHCKass KHWKKA HY>KHA TOJBKO pPaOOTHHKaM OIpeaenEHHbIX cdep
JEATEIbHOCTH — TOPTOBJIM, 00pa3oBaHUs, MEIUIMHBI, oluenura. Odopmisercs
ATOT JOKYMEHT IIEHTpPaMu TrOCYyAapCTBEHHOI'O CAHUTAPHO-3MUIEMHOIOTHYECKOTO

Haa3opa. [lomuuTe, yTo ecnu Bbl nperenayere Ha pabOTy B TOProBie, JETCKUX



YUpeXKACHUSIX U T.M., TO OTCYTCTBHE y Bac MeakHWKKku OyneT MPUYMHOW IS
oTKa3a B ohopmiieHUHN Ha paldoTy.

B otraenbHbIX ciydasx ¢ yu€Ttom crnenuduku padotbl TpynoBbIM KOAEKCOM,
UHBIMU (eiepanbHBIMU 3aKoHaMHu, yYka3amu [Ipesunenta Poccuiickoit deaepanuu
n nocraHoBiueHussiMu  IIpaBurtensctBa  Poccuiickorn  Depepaniii  MOMKET
peaycMaTpUBaThCd HEOOXOIUMOCTh MPEIbSBICHUS MPU 3aKIIOYEHUU TPYIOBOTO
JIOTOBOpa JOTOJHUTEIIbHBIX JOKYMEHTOB.

Hanomunaem Bam, 4T0 mepedyeHb BCeX HEOOXOAUMBIX AJISl 3aKJIHOYCHUSA
TPYAOBOI'0 J0roBOpa I0KYMEHTOB 3aKpeluiéH B TpyaoBoM Koaekce (CTaTbs
65). Tpeb6oBaTh 0T Bac kakue-1nb0 Apyrue 10KyMeHTbI, He BXO/SIIIIAE B 3TOT

CIIMCOK, padoToAaTe/b He BIpaBe.

1. Ilpedocmaenenue pe3rome

Pe3ome — NOKYMEHT, COIEp)KallMil KpaTKue CBeACHHUsI Ouorpapuyeckoro
XapakTepa, NPeNOCTaBISIEMbIN JINLIOM IPU TPYyAOYCTPOMCTBE. Pe3tome sBisieTCA
MPENECIbHO KPAaTKOW M BMECTE C TEM JIOCTATOYHO IOJHOM CHPaBKOW O TOM, YTO
MPEACTaBIIET COOOM KaHAUAAT HA JOJDKHOCTh B MPO(PECCUOHAIBHOM OTHOILIEHUU
U couuanabHOM acnekre. M3yueHue pestoMe sIBIsieTcsl 00s13aTeIbHON poLeypoi

py oI00pe TIepcoHana Ha JIFoOyI0 TOJKHOCTD.

Pe3rome comepixur:

o nepcoHanbHbIe naHubie (D.1.0., nomamHut aapec, TenedoH, nara
POXKJIEHUs, CEMEWHOE TI0JIOKEHHE, TPAKIAHCTBO);

o IICTb TPYAOYCTPOKCTBA (YKa3aHUE JTODKHOCTH, Ha KOTOPYIO IPETCHIYET
KaHJW/1ar);

o 00pa3zoBaHMe (YKa3bIBAIOTCA B 0OPATHON XPOHOJIOTHUYECKON
TIOCJICIOBATEIbHOCTH HANMEHOBAHMSI BCEX YUCOHBIX 3aBEJICHUIN, HAUMHAS C

MOCJICAHETO MeCTa y4ueOnl);
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e ONBIT Pa0OTHI (CIMCOK MPEABIIYIINX MECT PaOOThI, BKIIOYAs paOOThI
BPEMEHHOTO XapakTepa, C yKa3aHUEM 3aHUMAEMbIX JTIOJKHOCTEH U J1aT);

o TmpodeccuoHaIbHbIC HABBIKH,

e OOIIECTBEHHAS JACITCIbHOCTD;

o JIONOJHUTEIbHASA UH(pOpMaIUs (MHOCTPAHHBIE SI3bIKH, BOAUTEILCKUE TIPaBa,
BO3MOYKHOCTh WJIM JKEJIaHKE COBEPIIATh MOC3/IKH B paMKaX CIIyKEOHBIX
o0s3anHOCTEM, 3HaHue [IK, muyHbIe KauyecTBa U T.11.);

o pexoMeHaaIuu (¢ ykazanueM hamwmii v TenedoHOB).

Pestome mnpuoOperaroT Bce OOJIBIIYIO MOMYJISIPHOCTh B YCJIOBHUSIX TOHMCKA
BO3MOXXHOCTEH TpyaoycTpoicTBa. OCOOCHHOCTHIO JAHHOTO JOKYMEHTA SIBISICTCS
U3JI0)KEHHE CBEJEHUH O CBOEM OOpa3oBaHMM U TPYJOBOM JIEATEILHOCTH B
oOpaTHOM TMOpsIKE, HAYUHAS C HACTOSIIET0 MOMEHTa. B pestome MOryt OBIThH
yKa3aHbl JIIOObI€ JOMOJHUTENIbHBIE CBEACHUS O CBOUX MpodecCHoHaTBHBIX
HaBbIKax. B cocTaB naHHBIX 00s3aTeIbHO BKIIOYAETCS WHMOpMaIus, KoTopas
MOXET MOBIUATh HAa PEILICHHUE O MPUEME Ha TaHHYIO JOJIKHOCTb.

IIpumep oghopmnenus pesrome npedcmasnen 8 NpuLoHceHuu 1.

2. Hanucanue 3aa61enus padbomuuKka o npueme Ha paoomy

3asiBjieHue 0 mpueMe Ha pPadoOTy — 3TO JIOKYMEHT, COAEpXalluil MpochOy
IrpaXKJaHUHA O 3aKIOYEHUH C HHUM TPYAOBOIO JI0OroBopa. [[aHHBIA TOKyMEHT
oQopMIISieTCSl JIMYHO TPakIaHUHOM, MOCTYNAIOIMM Ha padoTy, B COOTBETCTBUU C

dbopMoi, TPUHATON HA IPEANPUIATAN (OPTAHUBAIINH).

JIJIH 3asABJICHUS XaPAKTEPHLI CJICAYIOIIUEC PCKBU3UTLI:

- aJpecar;

e - 3aABUTENH (HEOOXOAMMO MOTHOCTHIO MPOMUCATH UMSI, OTUYECTBO,
bammmio);

e - HANMCHOBAHUS BUJA JOKYMEHTA (3asBICHHE);

e - TEKCT;
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o - MOAMKCH U PacIU(POBKY MOAIKUCH;

e - J1aTa COCTABJICHMUA.

Obpaszey 3asenenus o npueme Ha pabomy. Cmompu npunodicerue 2.
3. Ogopmnenue ankemul u agmoouozpaghuu

AHKeTa — D3TO OINPOCHBIM  JIUCT, CAMOCTOSITEIBHO  3arOJHSEMbIN
ONpalIMBaeMbIM M0 yKa3aHHBIM B HeM mpaBwiaMm. HecMoTps Ha TO, 4TO OHa
SIBJIIETCSI OJTHUM M3 OCHOBHBIX IOKYMEHTOB JIMYHOTO JIeJIa, YTBEPKIACHHON (HOPMBI
aHKETbl HE CYIIECTBYET. DTO BcerJa COOCTBEHHas pa3paboTKa KOMIIAHWHU, U B
3aBUCUMOCTH OT TOr0, KakoMmy MOApa3JeicHUuI0 HyxkHa uHbopmanus (ciayxoe
KaJIpOB, HOPUIWYCCKON ciyk0e, Np.) 3aJalolUMH TeHEpaTbHOE HaIpaBJICHUE
BBICTYTIAIOT CHEIUATMCTBI ATUX CTPYKTYPHBIX €UHUIL (KaJPOBUKH, FOPUCTHL, AP.).

JIaHHBI JTOKYMEHT SBJIS€TCS OOOOIIAIOIMIMM U COJEPKUT BCE CBEICHHUS O
couckarene. AHKeTa 3amoJIHSIEeTCsl OT pykd, 0e3 MOMapoK U HCIpaBICHUH.
[IpaBUABHOCTh HU3JIOKEHHBIX B JIMYHOM JIUCTKE CBEACHHUM IPOBEPSIOTCS IO
MIPEACTAaBIICHHBIM JTOKyMeHTaM. COMCKATeh MOIMUCHIBACT 3aNOJTHEHHBIN JIUCTOK
U cTaBUT jnaty. Mcmonb30BaHME TpaMOTHO COCTaBJIECHHOM AaHKEThI OTKPHIBAET
nepe1 3aMHTEPECOBAHHBIMU PAOOTHUKAMH.

OcHOBHBIE TPYNIIBI BONPOCOB AHKETUPOBAHUA:

o 1. O6mas undopmarius. Ee MOKHO MOJTyYUTH TOCPEACTBOM BOIIPOCOB O
MPaBOBOM (MMsI, MECTO JKUTENIbCTBA, TIP.) U COIMAIIBHOM CTaTyCe
MOTEHLHAJIBHOTO Pa0OTHHKA, YCIOBUAX €T0 JKU3HH, CIOCO0aX KOHTAKTa C
HUM (HOMep TenedoHa, nenKepa, aapec, e-mail u T.1.).

o 2. Vnadopmamms o nepcrekTuBax padoTel kommanuu. [IpaBuibHO
nofo0paHHbIe BOMPOCHI TIO3BOJIST MEPBOHAYATIFHO 03BYYHTH I1€JIH, MOTHBHI,
npodeccuoHanbHbIe TPUTA3aHusl KanauaaTa. ConocTasisss HHOOPMAIIHAIO
ATOTrO U MPEIIECTBYIOLIETO pa3iesa, MOKHO MPOTHO3UPOBATH MEPCIIEKTUBBI
paboThI COTPYTHUKA B KOMITAHUH, ONIPEIEIUTD aJIeKBATHOCTh OIICHKU

COMCKAaTeJIEM CaMOIo ce0sl, CBOMX JKEJIaHUI ¥ aMOMITHM.

11



o 3. Madopmamms 06 oOpa3oBaHUU U OTIHITE PAOOTHI.
o 4. Madopmamms o mpodecCHOHATEHBIX HaBbIKAX.

o 5. Vadopmanms 0 peKOMEHAIUX.

ABToOMOrpadgus - 3T0 JOKYMEHT, B KOTOPOM YEJOBEK CaMOCTOATENbHO (OT
MIEPBOTO JIMIIA) OMKCHIBACT CBOM >KM3HEHHBIN MyTh. CocTaBieHue aBrodbuorpapuu
OObIYHO TpeOyeTcsi MpHU TPYAOYCTPONCTBE, MPU O(POPMICHUH ITOKYMEHTOB JIJIs
MOJIYYeHUS TPaXKJIaHCTBA WM JIJIsl BhI€3/a 3arpaHully.

Oco0eHHOCThIO HamucaHusg aBTOOMOrpaduu SBISETCA TO, YTO COCTABIIAETCS
OHa B CcBOOOJHON ¢opme, Ha YUCTOM JIMCTe Oymaru (HE pa3IMHOBaHHON), 0e3
HaBOJSAUIMX BOOPOCOB  (MOACKa30k). CTporux nOpaBWil MO  HAMHCAHUIO
aBTOOMOrpauu HE CYIIECTBYET, €CTh TOJbKO pekoMeHaauuu. Ho B momobHOro
pona aBToOMoOrpadusX HEYMECTHBI JMHUTEThl, MeTadhopbl U JPYrHUe TPOIIHI,
pa3roBOpHas U MPOCTOPEYHAsi aBTOOMOrpausX HEYMECTHBI AIUTETHI, MEeTa(OphI U
Jpyrue TpOIbl, pa3roBOpHas ¢ MPOCTOpEeYHas JIeKCMKa. EnuHCTBEHHOE
TpeOOBaHUE KaJAPOBBIX PAOOTHUKOB MOMKET OBITh CBSI3aHO C OoJjiee TMOJIHBIM

HN3JI0KCHUECM TECX NIIN MHBIX KU3HCHHBIX (baKTOB.

OCHOBHBIE MOMEHTBI, KOTOPbI€ TOJKHbI ObITh OCBEIIeHbI B aBTOOHOTrpaduu:

o (amunus, uMs, OTUYECTBO;

e UHCJIO, MECSII U TOJ POXKIACHUS;

o TOJy4eHHOE oOpa3zoBaHue (T/e, KOT/Ja, B KAaKNX YUCOHBIX 3aBEJICHUSX, 110
KaKOM CIEeUAIbHOCTH);

e BpEMs Hauaja TPYJOBOMU NEATEIbHOCTH;

o TPUYHMHBI TIEPEX0JIa HA IPYTrO€ MECTO PAOOTHI;

e OTHOIIICHHWE K BOMHCKOM 00S3aHHOCTH, BOMHCKOE 3BaHUC;

e HAJWYHKE MPABUTEIHCTBEHHBIX HArpa, MOOIIPEHHUI;

e CBEJEHUS O CEMEIHOM TOJIOKEHUU U OJIU3KUX POJICTBEHHUKAX;

e JIaTa COCTaBJICHUS aBTOOMOTrpaduu U JUYHAS TTOIUCH COCTABIISIEMOTO.

Obpaszey oghopmnenus aemoouozcpaguu. Cmompu npunodicerue 3.
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4. 3axnwuenue mpyoosozo 002060pa

TpynoBoii 1oroBop - cornameHue Mexay padoronareneM v pabOTHUKOM, B
COOTBETCTBHUM C KOTOPBIM paboTomarenb o0A3yeTcsl MPEeNOCTaBUTh PAOOTHUKY
paboty mo O0OYCJIOBJICHHOW TpPYJOBOM (PYHKIIMH, OOECHEUHUTh YCJIOBHS TpyAa,
npeaycmoTperabsie TpyaoBeiM Kojekcom, 3akoHaMU W WHBIMH HOPMATHBHBIMU
MPAaBOBBIMU AKTaMH, KOJJIEKTUBHBIM JIOTOBOPOM, COTJIAIICHUSAMH, JOKaJIbHBIMU
HOPMAaTUBHBIMHU aKTaMH, COJEPKAIUMUA HOPMBI TPYAOBOTO MPaBa, CBOEBPEMEHHO
U B IOJIHOM pa3Mepe BBIILUIAYMBATH PAOOTHHUKY 3apaOOTHYIO IUIATy, a pabOTHHK
00s13yeTcsl JTUMYHO BBIMIOJIHATH ONPENIECTECHHYI0 3TUM COTJIALIEHUEM TPYJIOBYIO
byHKIUI0, COOMI0aTh JNCUCTBYIONIME B OpraHu3allid MpaBuja BHYTPEHHETO
TPYJOBOTO pacHoOpsIKa.

CtopoHaMu TPYAOBOTO JIOTOBOpA ABJISIOTCS paboToAaTeNb U pabOTHHUK (CT. 56
TK POD).

Kaxnaplii pa0OTHHK TpEXJIE€ 4YeM MOAMNUCATh TPYJIOBOM JIOTOBOP JOJDKEH
BHUMATEJIbHO O3HAKOMUTHCS C MPEAJIaraéMbIM €My JJIsl MOAMUCAHUS TPYIOBBIM
nOoroBopoM  (KoHTpaktoM). TpynoBeiM  komekcom P®  mpemycmoTpeHa
oOs3aTenbHas THCbMEHHas (opma TpymoBoro moroBopa. OH JHOKEH OBITH
MOJANKUCAH CTOPOHAMHU U OJMH €r0 3K3EMIUIAP JOJKEH ObITh IEpelaH HAaHUMATEIEM
pabotHuky. Emé pa3 3amomuute, uto TpyaoBoil AOroBOp 00s3aTeNbHO JTOJDKEH
collepKaTh CBENICHUA O pa3Mepe Tapu(pHOW CTaBKH (JOHKHOCTHOTO OKJIana) Ha
JaTy €ro COCTaBJICHHS, pa3Mepe OCHOBHOTO M JIOMOJHUTEIBLHOTO OTITYCKOB,
pekuMe Tpyla M OTAbIXa, OCHOBHBIE TpaBa M OOS3aHHOCTH CTOPOH, CPOKH
BBITIJIATHI 3apa00THOM TIJIATHI.

OrcyTrcTBHE pa3zMepa Tapu(PHOM CTaBKU (IOKHOCTHOTO OKJIaja) dYacTo
MPUBOJUT K TPYOBBIM CIIOpaM MEXITy PAaOOTHUKOM M HAaHUMATEJIEM KacaTeIbHO

pa3mepa 3apIuiaThl.
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3HajliTe: ycTHas OTOBOPEHHOCTh MEXIY pPAOOTHUKOM U HaHHUMATEIEeM HE
SBIIIETCS. OCHOBAHHMEM JMJI TPUHATHS pEIIeHWs B TOJB3y pabOTHUKA, €CIu,
HampuMmep, IITaTHBIM paclUCaHHEM OpraHU3allMd  YCTAHOBJICHO JpyTasd,
3HAYUTENbHO MEHbIIas cymMMma 3apruiatel. KpoMe Toro, pabOTHHKY HEOOXOAUMO
O3HAKOMUTBCSI U 3HATh CPOKH BBIILIATHI 3apabOTHOM IUIATBI, a TaKXKe TO, YTO
HaHMMAaTeNb O0s3aH BBIIUIAYMBATH CPEIHUM 3apabOTOK 3a BpeMsl TPYAOBOTO
OTIIyCKa HE MO3/HEe IBYX (padOTAIOMIMM O KOHTPAKTY — OJHOI0) JIHA 0 Havasa

OTITyCKa.

B TpyaoBom 10roBope yka3bIBaKlTCS:

1. dbamunus, uMs, OTYECTBO PaOOTHHKA U HAMMEHOBAaHHUE pabOTOMaTeIIs

(bamumusi, uMsi, OTYECTBO pabOTOIATENS - PUZUUYECKOTO JUIA),
3aKJIIOUMBIIUX TPYJIOBOU JOTOBOD;

o 2. MecTo paboThl (C yKa3aHHEM CTPYKTYPHOT'O IIOJpa3/ieieHus);

« 3. naTa Hayaya paboTEHI;

o 4. HauMEHOBaHME JOJHKHOCTH, CTICIUATBHOCTH, MPOPECCHN C YKa3aHUEM
KBTU(PHUKAIUUA B COOTBETCTBUU CO IITATHBIM PACIIUCAHUEM OPTaHU3AIUU
WJIM KOHKPETHAs TpyAoBast QyHKITNS;

o 5. mpaBa u 00513aHHOCTH paOOTHHUKA;

o 6. mpaBa 1 00513aHHOCTH pabOTOIATES;

o 7. XapaKTEepUCTHUKH YCIOBUU TPyAa, KOMIIEHCAIIMH U JBTOTHl paOOTHHKAM 32
paboTy B TSKENBIX, BPEIHBIX U (WJIM) OMACHBIX YCIOBUSX;

o 8. pexxuM TpyJia U OTAbIXa (€CJIU OH B OTHOIICHUH JAaHHOTO paOOTHHKA
OTJIMYAETCS OT OOIIMX MPABUII, YCTAHOBJICHHBIX B OPraHU3aLUN);

o 9. ycioBus omnatel Tpyaa (B TOM 4nciie pa3Mep Tapu(HON CTaBKU WIIN
JOIHKHOCTHOTO OKJIa/ia paOOTHHKA, OTUIATHI, HAI0ABKH 1 TIOOIIPUTEIbHEIC
BBITLJIATHI);

o 10. BUIBI ¥ YCIIOBUSI COIIMATBHOTO CTPaXOBaHUs, HETIOCPEICTBEHHO

CBSI3aHHBIE C TPYAOBOU EATENBHOCTBIO.
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3ampemiaercss TpeboBaTb OT paOOTHHKA  BBINOJHEHUS  pabOThl, HE
OOyCNIOBJIGHHOM  TPyAOBBIM  JOTOBOPOM, 3a  HMCKJIIOYEHHEM  CIy4acs,
IpeIyCMOTPEHHbIX HacToAmuM Konaekcom M uMHBIMH (eepaabHbIMU 3aKOHAMU
(ct. 60 TK PD).

B caywae 3akiroueHHss CpoyHOro (OT CJIOBa «CpPOK») TPYAOBOTO JIOTOBOpa B
HEM YKa3bIBalOTCA CPOK €ro JEWUCTBUA U OOCTOSTENBCTBO (MPUYMHA),
MOCIIY’>KMBIIME OCHOBAaHUEM I 3aKJIIOYEHHUS] CPOYHOIO TPYAOBOrO JOrOBOpa B
COOTBETCTBUM C HacTosiuM KonekcoM M MHBIMHU (peepaibHbIMU 3aKOHaMU (CT.
57 TK PO).

TpyaoBoil 1OroBop BCTyHaeT B CHIIy CO JHS €ro MOAMUCaHUs PaOOTHUKOM H
paboTonaTeneM, €ciaM MHOE HE YCTAHOBJIEHO (eAepalbHbIMU 3aKOHAMH, WHBIMU
HOPMATUBHBIMH TPABOBBIMU AKTAMH WJIM TPYIOBBIM JIOTOBOPOM, JTMOO €O JHS
(dakTHyeckoro AomyuieHus paboTHHKA K paboTe ¢ BeAoMa WIHM IO MOPYYECHHIO
paboToIaTeNs UM €TO MPEICTaBUTENS.

PaboTHuK 00fA3aH NPUCTYNUTh K HCIHOJHEHHUIO TPYIOBBIX OOS3aHHOCTEH CO
JIHS1, ONPENEIIEHHOIO TPYIOBBIM JIOTOBOPOM.

Ecnu B TpygoBom 0roBope HE OrOBOPEH JIeHb Hadayia paOOThl, TO PAOOTHUK
JOJKEH MPUCTYIUTh K padoTe Ha CleNyoMMi pabo4uil 1eHb Mocie BCTYIUICHUS
JIOTOBOPA B CHITY.

Ecnu paGoTHUK HE NpUCTYnWJ K padoTe B YCTAaHOBJICHHBIM CpOK 0e€3
YBAXUTENBbHBIX MPUYUH B TEYEHUE HEIENIH, TO TPYJAOBOM JOrOBOP aHHYJIHMPYETCS
(ct. 61 TK PD).

TpyaoBbie TOTOBOpPHI HE MOTYT COJEPKATh YCJIOBHUH, CHUKAIOIIUX YPOBEHb
IpaB M TapaHTH paOOTHUKOB, YCTAHOBJICHHBIM TPYIOBBIM 3aKOHOJATEIbCTBOM.
Ecnu Takue ycinoBHs BKIIOYEHBI B TPYAOBOM JOTOBOpP, TO OHU HE MOTYT
npuMensThes (1.9 TK POD).

TpynoBoii 7oroBop 3aKitouaeTCs B MUCHMEHHOUW (hOpMeE, COCTABIISIETCS B IBYX
AK3EMIUISPAX, KAXKIBIA U3 KOTOPHIX MOANKUCHIBAETCS CTOpOHAMU. OJIMH 3K3EMILISAP

TPYJIOBOTO JOTOBOpA MepeaaeTcsi pabOTHUKY, APYTOM XpaHUTCS Y paboTomaTes.
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TpynoBoit nmoroBop, He OGOPMICHHBIA HaANEKAIUM OOpa30M, CUUTAETCS
3aKJIFOUYEHHBIM, €CJIM paOOTHUK MPUCTYIUI K pab0Te ¢ BeIoMa WU M0 MOPYUCHHUIO
paboTonatens unu ero npeacrasutens. [lpu pakTuueckom gomymeHuN pabOTHHUKA
K pabore paboromarens 00s3aH OQPOPMUTH C HHUM TPYAOBOW JIOTOBOpP B
NUChMEHHON (popme He To3aHee TpexX IHEH co JHS (aKTUIECKOTO JOMYIICHUS
paboTHHKa K padorTe.

[Ipu 3akmiOYeHUH TPYIOBBIX JOTOBOPOB C OTHEIBHBIMU KAaTETOPUSIMU
pabOTHUKOB 3aKOHAMHU U MHHIMH HOPMATUBHBIMH MPABOBBIMH aKTAMH MOYKET OBITh
IpEeIyCMOTPEHa HEOOXOAMMOCTh COTJIACOBAHMSI BO3MOXKHOCTH — 3aKJTIOYEHUS
TPYAOBBIX JTOTOBOPOB JMOO WX YCIOBUW C COOTBETCTBYIOIIMMH JIMIIAMU WA
OpraHaMy, He€ SBJSIIOIIMMHCS padOTOAAaTeNsIMU 10 OSTUM JOTOBOpaM, WM

COCTABJICHHE TPYAOBBIX JOTOBOPOB B OOJIbIIEM KOJIMYECTBE 3K3EeMIUTAPOB (CT. 67

TK P®).

Yro pesatrb, ecaum padoTogaTeN b OTKA3bIBAETCHA OGOPMIATHL TPYAOBbIE
NPaBOOTHOLICHHSA?

Ecnu paboronarens oTKa3biBaeT B 0OPMIICHUH TPYAOBBIX MPAaBOOTHOIICHUH,
HE00X0IMMO:

HaIMCaTh U OTIPABUThH 3aKA3HBIM MTUCHMOM Kajo0bl 0 (aKkTy HeOhOpPMIICHHUS
TPYJAOBBIX IIPAaBOOTHOLIEHUI B J€NapTaMEHT IOCYIapCTBEHHON MHCHEKIMH TPya
U NpOKypaTypy (pe3ysibTaTbl UX MPOBEPOK MOMOTYT PaOOTHUKY OTCTOSTH IIpaBa B
cyne);

MoJaTh UCK B CyJ 00 YCTaHOBJIEHHMH (pakTa TpPYAOBBIX MPAaBOOTHOIICHUH,
BHECEHHMsI 3allUCU B TPYJOBYIO KHIKKY O MpuUeMe Ha paboTy U Jpyrue Ballu
TpeOoBaHUs (NPOAOIKEHUSI TPYIOBBIX MPABOOTHOLICHHM, BBIMJIATa 3apIUIaThI,
YBOJIbHEHHE, BO3MELICHUE MOPAIBHOIO Bpea U T.I1.);

coOpaTh J10Ka3aTeIbCTBA CBOMX MPABOOTHOLIEHUN C HAHUMATEJEM:

CBHJICTEJIbCKHUE TTOKA3aHUs 5-7 UeJIoBeK,

JOKYMEHTBI, KOINWU JOKYMEHTOB OpraHu3aldyd C Ballled MNOANHUCHIO WU

aapeCOBAHHLIC BaM, BU3bl HAHUMATCJIA C Ballle (1)3.MI/IJII/ICI‘/II,
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onucaHue paboyero MecTa u pekuma padoThI

®UO, 1OKHOCTH COTPYAHUKOB, 0COOEHHOCTH MX PabOYMX MECT,

IPOEKThI, HaJl KOTOPbIMU pabOTaeT OpraHu3alus W HajJ KOTOPBIMU paboTai
KOHKPETHO paOOTHHK.

CkauaiiTe oOpa3el; nckoBoro 3asBieHus "OO0 ycTaHOBIEHUH (PakTa TPYIOBBIX
IPABOOTHOUIEHUM, BHECEHHUS 3allUCU B TPYAOBYIO KHIDKKY O TIpUeMe U
YBOJIbHEHHH, BBIIIJIATE 3apaO0THOM MIIaThl'.

Kpome Toro, nckoBoe 3asiBI€HHE B CyJ BaM 00s3aHbl OECIJIATHO COCTABUThH B
anBoKaTcKoi KoHTOope (cT.6 3akoHa "OO aaBokaType" - MOMOIIb MO TPYAOBBIM

JieJIaM B CyJiax NIEpBOM MHCTAHIIMU - OE€CIUIaTHO).

5. HU30anue npukaza o npueme Ha padomy

[Ipuem Ha paboty odopmiisieTcss NpuKa3oM (pacropsbkeHueMm) paboToaarers,
U3JaHHBIM Ha OCHOBAaHUHU 3aKJIIOYEHHOTO TpyAoBoro nporosopa. Conep:kaHue
npukasza (pacrnopsbkeHus) padoroaaresis TOJKHO COOTBETCTBOBATH YCIOBHUSIM
3aKJIFOYEHHOTO TPYJOBOIO JJOTOBOPA.

[Ipuka3z (pacnopspkeHue) padboropaTens O npuemMe Ha padoTy oObABIsSETCS
pabOTHUKY TIOJI PACHUCKY B TPEXJTHEBHBIM CPOK CO JHS TOJIMMCAHUS TPYIOBOTO
noropopa. Ilo TpeOGoBanuio paboTHHMKA paboTojaTeslb 0053aH BBIJATH EMY
Ha/JIeXKaIlle 3aBepEeHHYI0 KOIHIO0 YKa3aHHOTO MpHKa3a (PacopsiKeHHs).

[Ipu npueme Ha paboTy paboromaTenb 0053aH O3HAKOMHUTH PAOOTHUKA C
JEHCTBYIOIIMMHU B OPraHU3alliy MIPaBUIIAMHA BHYTPEHHETO TPYIOBOTO PACIOPSAIKa,
WHBIMH JIOKAQJbHBIMM HOPMATHBHBIMM aKTaMH, HWMCIOIIMMH OTHOIICHHUE K
TPYI0BOM (yHKITMN PaOOTHUKA, KOJUIEKTUBHBIM JOTr0BOpoM (cT. 68 TK PD).

OO6s13aTeNbHOMY TIPEBAPUTETLHOMY MEIUIIMHCKOMY OCBHUETEIHCTBOBAHUIO
IpU 3aKIIOYCHUH TPYIOBOTO JAOrOBOpa MOJIEkKAT JHIA, HE JOCTUTIIME BO3pacTa
BOCEMHAJIIIATH JIET (2 TaKXKE WHBIC JIUIA B CIIyYasiX, MPEIyCMOTPEHHBIX TpyT0BbIM

KonexcoMm u unbiMu penepanbHbiMu 3akoHaMu (cT. 69 TK PO)).
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st opopmieHuss W ydera JHI, TPUHAMAEMBIX Ha padOTy MO TPYAOBOMY
JIOTOBOPY, IPUMEHSIOT B YHUGDUIIUPOBAHHBIC (OPMBI TpHUKa3a (PaCTIOPSIKEHUS)
o npueme Ha padoty: popmy Ne T—1 cocTaBisieT 11110, OTBETCTBEHHOE 3a IIPUEM,

Ha oHOTO paboTHuKa, No T—1a Ha rpynmy paOOTHHUKOB.

IIpu odopmieHun mpukaza (pacmopspkeHus) o mpueme paboTHHKa (OB) Ha
paboTy yKa3bIBaIOTCSI HAMMEHOBAHUE CTPYKTYPHOIO MOJApa3/eNeHUs, HOHKHOCTh
(cmenmanbHOCTh,  Tpodeccusi),  CPOK  HMCHBITAHWS,  €CITU  PaOOTHHUKY
yCTaHaBJIMBAETCS UCIIBITAHUE TIPU MpUEMe Ha paboTy, a TaKKe YCIOBUS MIpUeMa Ha
paboTy M xapaktep npeacTosiieit padoTsl. [Ipu 3akmodueHnu ¢ pabOTHUKOM (amu)
TPYJOBOTO JIOTOBOpAa Ha HEOIPEACIICHHBIN CpOK B pekBu3uTax «Jlarta» (dpopma No
T-1) wmu «llepuon pabote» (popma Ne T-la) crtpoka (rpada) «mo» He
3aIOJTHACTCA.

Busupyercst mpoekT mpuKaza B CIEAYIOLIEH  IOCJIENOBATEIbHOCTH:
PYKOBOJMTEINb KaIpOBON CIY>KObI, PYKOBOJIUTEIh CTPYKTYPHOTO TMOJpPA3/CICHHUS,
KyJa HampaBiiIeTCs MOCTYMAaOMMi Ha paboTy, paOOTHUK OyxXrajirepuu,
3aMECTHUTENIb PYKOBOJMUTENS OpraHu3alii, KypUPYIOIIMH padoTy JaHHOTO
CTPYKTYPHOTO MOAPA3/ICICHUS.

B cnyuae HesBku paboTHUKA 0€3 yBaXUTEIHHOW NPUYMHBI Ha PabOTy B
YCTaHOBJICHHBIN J€Hb MPUKA3 MOXKET ObITh MPU3HAH HEACHCTBUTEIHHBIM.

Yuudunmposannas popma Ne T—1. CmoTpu npunoxenue 4.

JlokyMeHTbI 0popMISIIOTCH PA0OTHUKAMH OT/IeJIa KAIPOB U OyXrajJTepumn.

[TepBbIit 2K3eMIUIAp TPHKa3a HHCIICKTOP CIYXKOBI KaJpOB IMepeaacT B CIIyKOy
JIOKyMEHTAIUH, 3aMOTHIET JIMUHYI0 KapTouKy (popma Ne T—2 wnm Ne T-I'C (MC),
3aMMChIBacT (PaKT mpriemMa B TPYAOBYIO KHMKKY B TOYHOM COOTBETCTBUH C TEKCTOM
MpUKasza, BTOPON JK3EMIUIAP MOMEIIAET B JIMYHOE NI€JI0, TPETHH IK3EMIUIIp — B
Oyxranteputo, r7¢ pabOTHUKY TIpHCBamWBaeTcsd TaOCNbHBIA HOMEp (Ipu
HEO0OXOJIMMOCTH) U Ha HETO OTKPBIBACTCS JIUILIEBOM CUET.

Takum oOpazoMm, MOpsIOK OOpMIIEHUST TOKYMEHTOB MpHU MpreMe Ha paboTy

UMEET CICAYIOIIMN BHA: COTPYIHUK MOAAET pe3toMe (eclid 3TO HEOO0XO0JIHUMO),
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3agBJIEHWE O MpUEMe Ha paboTy, aHKeTy (i1 OmpeAeNieHHBIX BHIOB padboT) u
aproomorpaduio (Mo coryacuro paboTHWKA W paboTomarens), maiee C
COTPYIHUKOM 3aKIII0YaeTcs TPYJIOBOM JOrOBOp, KOTOPBIM CIIyKUT OCHOBAaHHUEM
JUISL M3IaHus TpuKkas3a o npueme Ha padboty (popmel No T—1 umm Ne T—1a), 3atem
COTPYIHHUKOM OTJIeJa KaJ[pOB MPOU3BOAUTCS 3aMUCh B TPYAOBOW KHUXKKE (€CIu
COTPYIHHUK YCTpPauBaeTCs BIEpPBbIe — €€ OQOopMIICHHE), MOTOM 3aBOJUTCA U
oopmisercs muuHas KapTouka corpyaauka (popmsl Ne T-2 umu Ne T-2I'C (MC),
Ne T—4), u oTKpbIBaeTCs JUIEBOM cUeT (B OyXrajTepuu MOcCie MOTyYEHUs! KOMHUU

IpUKa3a O MPUEME).
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Odopmnenne npuema Ha paborty

l- Nocrynawwwuin Ha paboTy 0683aH NnpeacTaBnTb AOKYMEHTbI:
— NAcNOPT UK UHOM OOKYMEHT, YAO CTOBE PAIOLLMNA TMYHOCTD

— TPYAOBYIO KHUXKY

~ CTPax0BOE CBUAETENLCTBO 0083aTeNLHON0 NEHCUOHHOMO CTPax0BaHUs

—~ OOKYMEHTbHI BOMHCKOMO y4eTa

- [OKYMEHT 06 o6pa3osaHum, 0 kBanudukaLmm Mnm 0 HANIMYMKU CNEeLMaNbHLX
3HaHuM (Npy NOCTYNNIEHUM Ha paboTy, TPEOYIOWYIO CNeLMaNbHbiX 3HAH WA
UnNK CNeUMaNbLHOM NOLrOTOBKMW)

3akno4eHve Tpyaosoro Aorosopa

BeccpoyHbiii TPYAOBOM NOroBop
(Ha HeOnpeaeneHHbIN CPOK)

l- €Ccnv B TRYAOBOM [0rosope
HEe OroBOpPEeH CPOK ero
OENCTBUA, TO N0rosop
CYMTAETCH 3AKJTIKYEHHLIM
Ha HeonpeaeneHHbi CPoK

Lo noanucanua Tpyaosoro Aorosopa
patoroparens 0683aH 03HAKOMUTL
paboTHMKa NOA POCNUCH:

L - CNPasunamMu BHYTPEHHEro
TPYAOBOrO pacrnopsaxka
— WHbIMU NOKASTLHLIMU
HOPMATUBHbLIMU aKTamm
- KONNEKTUBHbLIM A0IrOBOPOM

CpoyHblA TPYAOBOM AOTrOBOP
— (Ha onpeaneneHHbIi CPOK
He 6onee NATK ner)

I—- 3aK/MO4aAETCH TONLKO B CNy4asnXx,
KOria TPYAOBbIE OTHOLUEHUA
He MOryT GbiTb YCTAHOBNEHbI
Ha HeonpeaeneHHbI CPoK
8 cooteBeTCTBAM co cT 59 TK PO

Npuem Ha paboty odopmMmnseTca

—— MPUKA3OM (pacnopsxXeHnem)
(popma Ne T-1)

M3a3EeTCH Ha OCHOBaHWA
3aKMOYHEHHOr0 TRYAOBOIO
norosopa

o6uABMReTC] paboTHUKY NOA
POCNUCH B TPEXAHEBHbLIM CPOK

Cxema 10. Odopmaenue npuema 11a pabory

2. Oco0eHHOCTH CTUWIMCTHKH J1eJ0BBbIX JOKYMEHTOB
B mo0oM nokymeHTe Ba)xxHO COOJIOJAaTh MpaBuila TPaMMATHKH, KOTOpas He

TOJBKO SABJISETCA DJIEMEHTOM  KYJbTYPBI,

HO M BAOKHEUIIMM  YCIOBUEM

s PexTUBHOTO BO3/IEUCTBUSA Ha ajgpecara. OMMOKUA B TEKCTE, ONEYaTKU, OMMUCKUA —
BCE ATO CHWKAET OOIINI KyJIbTYPHBIM YPOBEHb TEKCTA, OTPUIIATEILHO BIUSET HA

KaueCTBO BOCHPUATHS CoJiepKallleics B TeKCTe HH(pOpMaIUu.
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Bosbiioe 3HaueHre UMEET TaKKe CTUIIMCTUKA PEYd JAEJIOBOro JIOKyMeHTa. B
opUIMANPHBIX  JOKYMEHTaX MPUMEHSETCS  O(UIMAIBbHO-ACIOBOH  CTHIIb.
OdunuajabHO-1eJI0BOH CTHIb — 3TO (DYHKIIMOHAJIbHAS PA3HOBUIHOCTH SI3BIKA,

npuMeHsemas B chepe ouinanbHO-AETOBBIX OTHOIICHUHN U YIPaBICHUSI.

OcHoBHBIE TPeOOBaHUSA, TPeAbABIAsIeMble K 0()MIHAIbHO-1€JI0BOMY CTHIIIO

PaCCMOTpI/IM OCHOBHBIC Tpe6OBaHI/IH, MpCaABABILICMBIC K O(i)I/IHI/IaJ'IBHO-I[eJIOBOMy
CTHUJIIO ACJIOBBIX JOKYMCHTOB:

1. Cmanoapmu3zayusa u3i0xceHus, OCHOBAaHHAsT Ha KCIOJIb30BAHUHM OOJIBIIIOTO
KOJINYECTBa TEPMHUHOB, 00OPOTOB, SI3BIKOBBIX (DOPMYJI, KOTOpasi OXBaTHIBACT BCE
YPOBHU f3bIKa — JIEKCUKY, MOpdoJioruio, cuHTakcuc. CranmapTu3anus AeIOBOU
peyYu 3HAYUTEIHLHO MOBbBIIACT UHHOPMATUBHOCThH JIOKYMEHTOB, CIIOCOOCTBYET MX

MOHUMAHUIO U ONITUMU3ALUH IOKYMEHTOO00POTa B IIEJIOM.

2. HeiiTpanbHbIH TOH W3JI0KEeHHA - HOpMa OQPUIUMATBHOTO JEJIOBOIO
oOllleHHs, KOTOpash TMPOSIBIAETCS B MAaKCUMaJbHO CTPOTOM M CAEPKaHHOM
xapakrepe  u3jnokeHus. HeuTpanbHbli  TOH  MCKIKOYAET  BO3MOXHOCTH
yHOTpeOJICHUs] AYMOIMOHATIBLHO OKPAIIEHHBIX SI3BIKOBBIX CPEJCTB, JIMYHOCTHBIX U
CyOBEKTHUBHBIX CYKIACHUN U OI[EHOK.

OMOLIMU B JIEJIOBBIX JOKYMEHTaxX JOMYCKAIOTCS OrPaHUYEHHO (MpUTJIAllCHUS,
KOpIIOpaTUBHBIC MO3/paBiieHUs U Ap.). Llenb OonbIIMHCTBA TOKYMEHTOB — YOCIUTh
agpecara, 3auHTEpPECOBaThb €ro JEWCTBOBaTh B  HYKHOM  HallpaBJICHUH,

JIOCTHTaeMasi He SI3bIKOBBIMH (JOpMaMU, a COJICPKaHUEM.

3. Acnocmob, mounocms, onpeodenreHHoCmb, 0OHO3HAYHOCHb U eOUHOo00pasue
dopmynuposok. JlocturaroTcsi, B OCHOBHOM, 3a CUET HPaBWIBHOCTH
KOMIO3UIIUOHHOW CTPYKTYPhl TEKCTA, JIOTUYHOCTH, MPOJYMAHHOCTH M YETKOCTH

(bOpMYITHMPOBOK, OTCYTCTBHSI OOpPa3HBIX BHIPAKECHUI.

4. Jlakonuunocmow U pasymuas KpamKoCmib 6 U3Jj10)iIC€HUU meKkcma, CBsI3aHHas C

TpeOOBaHMEM YMEHBIIIEHHEM 00beMa TekcTa. Mckinouaer peueByo H30bITOYHOCTD,
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HEONPAaBJAHHBIE IOBTOPBI, M3IMIIHHE NoApoOHOCTH. Ilpm 3TOM, CcomepxaHue
JIOJKHO OBITh YOSAUTETHHBIM U apTyMEHTHUPOBAHHBIM. TOYHBIE AaThI, 0ECCIIOPHBIE

(akThl 1 BEIBOJIBI — 00S3aTENBFHOE YCIOBUE O(UIINATBHO-EIOBOTO CTUJIS.

5. Hcnonv3oeanue sa3b1K08bIX hopmyst - yCTOMUMUBBIX (I1a0JIOHHBIX) OOOPOTOB,
MPUMEHSEMBIX B HEM3MEHHOM BHUie. Kpome BBIpaKEHHSI THUIIOBOTO COJICPIKAHUS
OHU HEPEJKO BBICTYMAIOT KaK FOPUINYECKH 3HAUYMMbIC KOMITIOHCHTHI TEKCTa, Oe3

KOTOPBIX HJOKYMCHT HC MOKCT O6J'I3.I[3.TI> ,HOCT&TO‘JHOﬁ IODMOM‘!@CKOﬁ cunoil.

[Tpumepsbl 4acTo UCIIOJIB3YEMBIX SI3BIKOBBIX (POPMYII:

o Coobwaem, umo 6 nepuoo c... no ...;

o Coobwaem, umo no cOCMOAHUIO HA ...,

o Hanpaensem Bam coenacosaunwvii ...,

o Ilpocum Bac paccmompems onpoc o ...;

o [Ilposepkoti ycmanogneno, umo ...,

o B cea3u c omcymemsuem punancogor nomowu...;
o B c8a3u co cnodcHol IKOHOMUYECKOU cumyayuel ...,
e B coomseemcmeuu ¢ Bawum nucomom ...;

o B nopsaoxe nposedenusi coemecmuou pabomot ...,
o B coomeemcmeuu c npomokoiom ...,

e B noomeepoicoenue oocoeopennocmu ...,

o Tapanmupyem 8o38pam kpeouma 8 cymme ...,

o Onnamy capanmupyem ...;

o Koumponw 3a évinonnenuem 031a2aemcs Ha ...,

o Hanpasnsem na paccmompenue u ymeepicoenue...

6. Hcnonv3osanue npogheccuonanvuoii u cneuuanvHou Jjaexcuxu. IloHsTHE

«CricouajibHasd JCKCHKa» OTHOCHUTCA K TPEM KAaTCTOPHUAM CJIIOB!:

o Tepmun— CcIoBO WIM  CIOBOCOYETAHHE, KOTOPOMY  IPHUIIMCAHO

OIIPCACIICHHOC WM CIICHUAJIBHOC TIOHATHC. COBOKYHHOCTB TCPMHUHOB
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OTIENBbHON O00JIacTH 3HAaHUM WM MpOo(ecCHOHANBHON JesSTENbHOCTH
HA3bIBAECTCA TEPMHUHOJIOTHENU. TEepMUHBI, UCIIOJIB3yEMBIEC B YIIPABICHUYECKON
JOKYMEHTAIUH, JOJIKHBI COOTBETCTBOBATh JNENCTBYIOIIUM
TEPMUHOJIOTHYECKUM CJIOBapsAM U ['OCTawm.
Baxxno, 4to0bl ynotpeOisieMble TEpPMHUHBI ObLIM MOHSTHBI ajipecary. B
Cllydya€ COMHEHHMsSI BO3MOXKHO: JaTh O(UIIMAIIbHOE OIpeJeieHHe TepMHUHA
Wi pacmudpoBaTh €ro 3HAYCHUE CIIOBAMH HEUTPaTbHOW JICKCHKH,
3aMEHUTh TEPMUH Ha OOILIECTIPUHATOE BhIPAKEHUE.

Ilpogpeccuonanuzm — Heo(UIUATBLHBIN 3aMEHUTETb TEpMUHA.
[Ipodeccuonanu3mpl BO3HUKAIOT B Cilyyae, KOrjJa coenuanbHas 00J1acTb
JESTEIbHOCTY HE HMeeT COOCTBEHHON TepMmuHOJOruu. IlomoOHble
CJIOBOOOpA30BaHUsI MOTYT HPUMEHATHCS TOJBKO B YCTHOM peuH, HX
UCIIOJIb30BaHUE B JIETIOBBIX JIOKYMEHTAX HE JKEJIATEIIBHO.
/Kapeonno-npogpeccuonanvnvie  cnoea -  Bun  NpO(HECCHOHATBHOTO
MPOCTOPEYbS] U HUX HMCIOJIb30BAHUE B JIFOOBIX O(HUIMAIBHBIX CIIy4asX He

JOITYCTUMO.

7. Ilpumenenue nexcuueckux u zpaguueckux coxkpauwjenuit. Paznmnuaior nsa

OCHOBHBIX BHUJa COKPAIICHUA CIIOB!

Jlexcuueckue COKpauwieHus (abopesuamypot) — COKpAIIICHUS,
oOpa30BaHHbIE U3 MEPBBIX OYKB CJIOB (CIOB, BXOJSIINX B CIOBOCOUYETAHUE)
U TPOU3HOCHMBIE TMPU YTEHUM B COKpAIICHHOW, a He MOoJHOW (opme.
Hanpumep: CHI, OO0, MYC, I'OCT, I'VM, enaebyx, neouncmumym,
cneyHas u Jip.

Ecau npu ureHnn cokpalieHue Nporu3HOCUTCS B TTOJTHOM dopme (Hampumep:
T.6. - «TO €CTb», a HE «Te»), TO 3TO cZpaghuueckoe coKkpaujenue,
o0Opa30BaHHOE YCEUEHHEM CJIOB U 0003HAYEHHOE TOYKAMHU, KOCOW YEepTOH,

neducom. Hanmpumep: man., mapo., km., k8. m., n/n, 10.-8. u Jip.
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B nenoBeIX OKyMEHTax JOMYCKAeTCs KCIOJIb30BAHUE TOJBKO O(UIIMATIBEHO
MPUHATBIX COKpAaIIeHUH, 0003HAUYCHWA W TEPMHUHOB, KOTOPHIE 3aKPEIUICHBI B
['OCTax u «CnoBape cokpaileHuid pycckoro sizbika» (moj ped. .M. Anekceesa).
[IpuMepbl 4acTo BCTPEUAIOIIMUXCS OOMICHPHUHSTHIX COKPAILEHUA MPECTABICHBI B

tabmure 1.

Tabnuua 1 - O6wenpunameole coKpawieHus, UCHOIb3YEMble 6 MEKCMAX 0e108blX

00KYMEHmMO08
CioBo
Cokpamenue Coxpamenue  Cj10Bo (Cl10BOCOUYETAHUE)
(c1roBOCOUYETAHHUE)
rp., Tp-H, Ip-
CM. CMOTpH rpakJIaHuH, TpaXKJIaHe
HE
TOCTOJINHY, TOCTIOXKE
cp. CpaBHU r-Hy, I-Ke (pexoMeHyeTCs He
COKpaliaTh)
IK3. HK3EMILISP JIeTl. JeryTaT
CTp. CTpaHHuLa roc. roCyJ1apCTBEHHBIN
eXKEIH. €KEeTHEBHEBHO roc-BO rocyJ1apCTBO
u 1p. U pyrue Oy1. OynbBap
U T.1. 1 TaK jajee M/p MUKpOpanoH
JTOJII. JoJiap 0011 00J1acTh
p., pyoO. pyOIB T. ropon
TBIC. pYO. THICSTY pyOJIen nep. nepeyJiok
B., BB. BEK, BEKa np. MPOCHEKT
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T., IT. T'OJl, TOJIbI YL yIuIa
XK.-1I. YKEJIE3HOIOPOKHBIM | TIJI. ILIOIIAAb

Hn31-BO n31aTcJIbCTBO I10C. ITOCCJIOK

8. Hcnonv3zoeanue Koncmpymmﬁ C nOC1e006amebHbIM NOOYUHCHUEM C/106 8

POOUMENbHOM U MEOPUMETbHOM RAdedce, HATIPUMED:

o Ilpeonacaemvie Bamu eapuanmuvl pewienuii 6onpoca 0 peKOHCMPYKYUU
cucmem OMONAEHUS HCULIX OOMO8 U AOMUHUCTIPATNUBHBIX 30AHULL. ..

o [llonnocmovio pazoensem HeoOXO0UMOCMb  0OCYHCOCHUS  KOHKPEMHbIX
80NPOCOG OaNbHelUe20 COMPYOHUYeCmaa.

o Coenacho wmamHomy pacnucCatuio...

9. Ynompe@zenue C/1060COYECMAHUI C OM2NA20bHbIMU cyuiecmeumeslbHbvIMU

CO 3HAQUYEHUEM JCHUCTBUS, HAIPUMED:

e 0 npedocmasieHuu OMnycKda...,
o BbIOBUINCEHUE KAHOUOAMOS...;

e ...YCMAHOGJIEHUEM C)OJZZOCPO'{Hle OMHOUIEHU.

10. ITpocToTa M3I0KEHUS 3aKITIOYACTCS B IPEUMYIIIECTBEHHOM yIOTPEeOICHUH
MPOCTBIX KOPOTKUX Tpeiokenuit. Crenyer uzberaTtb OOJBIIOTO KOJIMYECTBA
MPUYACTHBIX W JICCTIPUYACTHBIX OOOPOTOB, OTAaBaTh NPEANOYTCHHE MPIMOMY
MOPSAKY CJIOB B TMPEUIOKEHUHM - TMOJyIeKallee IMPeaIIecCTBYeT CKa3yeMoMy,
OmpeeIeHUE CTOUT MEePe] ONpeeIIEMbIM CJIOBOM, a BBOJIHBIE CJI0BA HAXOASTCS B
HavaJie MpeaI0KeHUs.

Couckarenu, HaxoAsICh B Mpoliecce MOucKa padoThl, C 0COOBIM TPENETOM U
BHUMAaHHUEM OTHOCATCS K HAJWYMIO COIIMAJIBLHOIO IakeTra B KoMmanuv. CTouT
CKa3aTb O TOM, YTO €CTh COI[MAJbHBIC JIbIOTHI, KOTOPbIE€ HOCAT OO0s3aTEIbHBIN

XapaKT€p — OHH 3aKpPCIUICHBI B TPYAOBOM 3aKOHOAATCIILCTBC Pq:’, K HHM

25



OTHOCHUTCS OTIJIAYMBAEMBIN OTIYCK, OIiaTa OOJBPHUYHOTO  TIp. Ho CymiecTByIoT
TaK Ha3bIBaEMbIC «JIOOPOBOJIBHBIC» JIBTOTHI, HE SIBJSIONIUECS  TPSIMOU
00s13aHHOCTBIO paboToAaTeNis — OHHU MPEIOCTABISIOTCS MO €ro YCMOTPEHUIO U
YKEJTaHUIO, 3aBUCAT OT (PMHAHCOBBIX BO3MOXKHOCTEH KOMITAHHH.

MHorue KOMIIaHWM, [EPEHUMas 3amaJHbld OIbBIT, CTAPAKTCI YACHATH
MOTHUBAIIMU COTPYIHUKOB MOBBIIIIEHHOE BHUMaHuEe. OHUM U3 MPUOOpPETEHUN cTaj

KOMIIEHCAITMOHHBIN WIN COUAIBLHBINA MaKET.

KoHTpoJsbHBIE BONIPOCHI:

1. Kakue 1oKyMeHTbl HEOOXOIUMO TIPEIBSBIATH VIS 3aKJIFOUCHHS TPYAOBOTO
noroBopa?

2. Kak 3aBepiaercst opopmiieHue nprema Ha padboTty?

3. Uem paznuuatorcsa yHupunupoBanubsie popmbr No T—1 u Ne T—1a?
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KoHTpoabHbIe 3a1aHuA:

1. Odopmure pesrome.

2. Hanumure 3asBiaeHUE O npuemMe Ha paboTy, B KOTOPOM YKaKUTE CTPYKTYpPHOE
noJipa3fesieHue, TOJKHOCTh, MPH HEOOXOAUMOCTH OCOOCHHOCTH B padoTe
(HenoTHBINM pabouMii 1eHb, ToYacoBas oriata u T.11.).

3. Hanumwure aBrobrorpaduio, He0OX0UMYIO 1Jisi OPOPMICHUS TOKYMEHTOB MPU
MOCTYIUICHUH Ha padoTy.

4. ITonrotoBbTE MPOEKT MpPUKA3a O MpUeMe Ha PaboTy CO CIEIYIOUIUMHU JTaHHBIMU:
3A0 «3akpbITO€ aKIMOHEpHOE 0011IeCTBOY, A0M0K0B AKOB IleTpoBUY, JOIKHOCTH
— CTaplIMi MEHEKep OTHela BHEIIHMX Npojax, nepuon padotsl ¢ 01.04.2012,
WCIIBITATeNIbHBIA CPOK — 5 MecsieB, TabenbHbIE HOMep — 67900, TpymoBoi
norosop oT 30.03.2012 Ne 14/2012.

5. 3anummute ¢akt npuema . I1. SI6mokoBa B TPyAOBYIO KHUXKKY B TOYHOM

COOTBCTCTBHH C TCKCTOM IIpHKa3a.

3akJIroueHue

Takum 00pa3oM, JOKYMEHTBHI, COCTaBIsieMble MPH TPYAOYCTPONCTBE, HE
UMEIOT YETKUX O(UIMAIBHO YCTAaHOBJICHHBIX TPeOOBaHUN K HMX O(DOPMIICHHIO.
OOBIYHO OHU OMpPEJENICHbl KaXI0M OpraHu3aunvell B OTAEIbHOCTH WM OOLIMMHU
noJIXoJaMu K 0(OpMIICHHIO JOKYMEHTOB: HCIOIb30BaHHE OyMaru CBETJIbIX TOHOB,

IPaMOTHOCTb O(DOpPMIIEHHS], OTCYTCTBUE UCTIPABICHUM U T.1.
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3asBiIeHHME W3 BCEX TPEICTABICHHBIX JOKYMEHTOB WMEEeT Haunboee
3aKpeIIeHHYIO (hOpMY, COOTBETCTBEHHO M TpeOOBaHUs K HEMY 0oJiee KeCTKHE.

AHKeTa cocTaBlsieTcsl paboToaaTeseM, Mo3ToMy ero opopmMIIeHHe 3aBUCUT OT
11eJIeH, KOTOpBIe CTABUT Tiepea coOoi Gpupma rmpu Habope mepcoHania.

ABtoOuorpadusi uMeeT OTHOCUTEIIBHO CBOOOJIHYIO (GOpMy, HO U TpU €€
HAIMCAaHWH CJIEIyeT COOJI0aTh OIpEIeiICHHbIE TpeOOBaHWA W HE TMPEBpaIlaTh
WHOOPMAITMOHHBIA JOKYMEHT B COYMHCHHE, W300WIYIOIMIEe OJIUTEeTaMUd |
MeTadopamu.

Onnum u3 HauOojiee Ba)KHBIX SIBISETCS COCTaBieHUE pe3toMe. MMeHHo u3
HEro paboTojaTenh y3HAeT OCHOBHYIO HH(POpPMAIMIO O COHMCKATeNe, MOSTOMY
pe3toMe JOIKHO OBITh CTPYKTYPUPOBAHO.

Takum 006pazom, TpeOOBaHUS K COCTABIICHUIO TOKYMEHTOB, HEOOXOIUMBIX TIPH
TPYAOYCTPOMCTBE, HE CIIOXHBI JUIsl IOHUMaHUsI U YCBOCHHS, a UX 3HAHUE BAXKHO
JUIsl paOOTHUKOB HE TOJBKO OTJENa JeNOonpou3BoaAcTBa. OpHUEHTHPOBAHUE B ITOU
TeME JaeT JIOASM BO3MOXKHOCTh MPETEHJOBATh Ha JydYIIHE€ W3 IKEIAeMbIX

JTOJIKHOCTEMN.

Cnucok ucnosib3yemMoi JuTeparypbl
1. Konctutyuus Poccuiickoit deaepanuu.

1. I'paxxnanckuii kogekc Poccutickont @eneparuu. Y. 1,2.
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2. 3akon Poccwuiickoii ®enepauuu ot 20 deBpans 1995 r. Ne 24-d3 «O6

uHdopmauu, THGOPMATU3AIMHU U 3aIUTE THHOPMALIII).

3. Kupcamoea M.B., AxkcenoB IO.M. Kypc  gemompousBojacTBa:
JlokymMeHTaIlMOHHOE o0ecIieyeHue yrpasiaeHusi: YueOHoe nocooue.-2-¢ uza. - M.:

NH®PA-M, HoBocubupck: HTADuY, 1998 - 272 c.

4. HenomnpousBoactBo: OOpasmpl, MOKyMeHTH. OpraHuzamus W TEXHOJOTHS

pab6otel. bonee 120 nokymenTtos. - M.: TK Ben6u, 13a-Bo [Ipocnekt, 2003.- 448c.

5. Poroxxun M.IO. [lokyMeHTarmonHoe obecreuenue ynpasieHus. [Ipakruaeckoe

rmocobue. - M.: U3a-so PJIJI, 2000. - 400 c.
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PE3IOME

@®.1.0.: Heanoea [apss AlleKceeBHA

Jata poxgenns: 04.08.1988.
CeMeilHOE MOTOREHHE: 3aMVKeM, HMEIO 1095 (6 meT).

Agnpec: r. EkatepurOVpr, vi. I{seTouHas, 8, x8.42
KorTakTHan nEGpOpManna:

MOOHNBHEN Tenedon: 8-099-305-67-05.

e-mail: Ivanova@mail ru.

OdpazoeaHme:

— ¢ 2010r. — Ypansck#H rocyZapCTBeHHEIH 3KOHOMHYeCKHH yVHHBepcHTeT, UIIIIK,
CIIeHATBHOCTE « DHHAHCEI H KpeJHT» B HACTOAIIEe BpeMA VIVCh Ha 2 Kypce 3a09HOTO
OTJe/ICHHA:

— 2003-2007rr. — ExaTepHHOVPICKHH TOPrOBO-3KOHOMHYECKHH TeXHHKYM,
CHEIHATBHOCTE «3KOHOMHKA H OVXTaJTepCKHH VIeT». HMEI JHIUIOM O NMPHCBOSHHH
KBATHOHKAITHH OYXranTep:

— 1995-2003rr. — 9 Kmaccoe cpeaHed mxoasl Ne 15 (¢ yrayOIneHHEIM H3VIEHHEM
MaTeMaTHKH H OH3HEH) . ExaTepHHOVpra.

OunbIT padoTsl:

- 12.09.2011 — 29.03.2013rr. — OAO «METKOMBAHK». 3agHMana JOIEXHOCTH
3KOHOMHCTA, CTApIIEro 3KOHOMHCTA B KDeTHTHOM OTJele;

— 07.12.2009 — 09.05.2011rr.— OO0 «¥Ympasnaromaa KOMIOaHHAA «Pagyray, 3aHHEMana
JOMXHOCTE 3KOHOMHCTA IO IeHaM.

JonoIHHTeIbHBIE CBeJeHHSA:

— QHTTIHHCKHH A3BIK - 0230BEIH VPOBCHE;

— omsIT paborsl Ha ITK & nporparvax: Windows, MS Office, Outlook, Intemet, RS-Bank;
— BeJV 3JO0pOEBBIH 00pa3 XH3HH, IOCENIAK0 TPeHAKepHEIH 3471, OacceHH;

— JIHYHEBIC KaYeCTBa: AHATHTHICCKHH CKIaT VMa, BHEMATeIbHA, HCIIOMHHATEIBHA, VMEK
00maThsCA C JTHOIBMH.

01 ampenz2013

(THEYHAZ MOAMHECE)
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O6pasel 3aaB1eHUA O Npueme Ha paboTty

[eHepanbHOMY
OVpeKTopy

OAO «OTKpbITOE
aKUMOHepHoe obuiectBo»
B. A. Cton6osy

MBaHoBa MBaHa
MBaHOBMYA, NpOXKMBaAtOLLE
ro no agpecy:

r. MmnuypuHck, yn.
fopoackas, 4. 16, ke. 384

3aAB/eHNne.

MpoLwy NPpUHATL MeHs Ha PaboTy B 3KOHOMUYECKUI OTAEN HA AOMKHOCTb
3KkoHomucTta ¢ 00.00.0000.

[ata

Mognucb

MpunoxkeHue 3
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O6pasey, opopmneHnsa asTobuorpadpum

ABTOBHUOI'PADHA

A, Heanoe Hean Heanosus, poourca 5 sxeapa 1988 z00a e zopode Kapck, Ceepoioscxoil

obaacmu, & cemve paboHix.,

B 1995 200y nowe e I xaacc Cpedneii wxorer No 17, 2. Kapexa, xomopyio yenewxo 3axon%un &
2005 z00y.

C 2005 no 2007 z00w Haxoduics e padax Poccutickoti apmuy, 20e 3aKON%1UT NOIKOSYIO WKOAY
cepxcarmos u noayyua 3eanue Cepxcanm.

C 2007 zo00a pabomanr & omodere oxpanvi Kapckozo 3zexmpomexxuxecxkozo 3acoda (000
«K3T3»).

Kenam. Cocmas cemvu:

Kena - Hearnosa [apes Arexceesna, 1988 z00a poxcoenus, 6yxzarmep 000 «K3T3».

Coin — Hearoe Cepzeii Hearoeuy, 2009 200a poxcdexus, nocewaem demcxuii cad.

Moii adpec:

y1. Mupa, 0. 14, xe. 2,

2. Kapck,
Cseporosckoii obaacmu

Tea. 8-099-305-67-05

01 w0z 2013 2,

(mereHad mOAMHCE)
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YHuduuyuposaHHaa ¢opma Ne T-1

MpunoxxeHue 4

aHEmA Poprm NeT-1

FIESDOHOIEER TDCTAHDE TEEEM [0 nnoTarm

Fopma mo OKEYI 0301001
mo OEIIO

Powcst or 5 e 2004 roga Nel

Kog

HAHMEHOBANHE OPTAHHZALHEH

NMPHUKASZ

{pacnopAaxeHne)

Homep
AOEFHEHTA

,[[ ATa COCTaEJICITELT

0 NpHéMe paboTHMKA Ha paboTy

MpuHATE Ha paboTy

Hata

IIo

TabemHeD HonEp

D ANMEOTELT, BN, OTYE CTED

CTPYESTFPHOS TI0AD ATfe e HEe

IO TCHEG CTE [T #L0RG TORHOC TR , TIDOH & COFCE ), Dasp a, BOTce (EATeT OECE) BB TECIEE: 4T [FE

¢ TapupHOd CTAEKOH (0KIamon)

FUMOERE IHEN: Ha pabory, xapaTep paboTs

pyh. KOIL
HanbaEKoH pyi. KOIL
MECALEE)

C HCIEITAHHEM Ha CRHOE

(JCHOBaHIEe:
TpyooeoH DOTOEOD OT

PYKOBOIHMTEN: OpPraHI:arfis

b

200 roma Mo

HOTCHEOC TR

C npukasom {pacnopoKenHen)

FIEIEL'!THHH OSHAKOMNEH

i

TEMEAT ITOOTECE

*

POTLEPDOERS T00 OICHCE

200 roma

TEMEAT TIOLELE
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MpwunoxkeHue 5

YHudunumposaHHaa ¢opma Ne T-1a

Vesthrppozzamar dopre Ne T-la
Vrzepumena [loeraroenezoen Tocyrmerara Foorme

or(501.204 Me 1
Kop
Dopmamo 0KV 03010135
mo OKII0
(Brase RO ARG Opr EEGAIRDL)
Homep moxymenrs | Jara cocTasm: m
TIPHKA3
{pacmopsxerme)
0 TpHeme paboTmmor Ha paboTy
[Ipemsats Ha pafiory:
Ornoparme: eprog pabomt C mpmanom
Tefemmd| O - JIOMTEHOCTE (¢ MEUHATE HOC TE, cr;iﬂ%m THANEOH ApPORTp Hermerrarme (pmﬁwm
ANMHITHA, HMA, OTUEC TR — rIDJIpI Basu;ems} e TpoieccEs), PR, ke o g Ha CPOE, J—
{RATETOpH) BEATD AL 5 HOMER Tt ¢ m WECALEE | lirwan oo,
Tlara
1 2 3 4 3 f 1 g [ 10 11
Pyxosomress opranmann
[Er Ty (moes o) (parumeporya Moo
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